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MicroStation Plotting to Scale Help Sheet
1. Create a fence on the border of the ASIZE.DGN seed file (Object Snap to the top left corner and bottom right corner).

2. Next, go to the File menu’s Plot command.

3. Then, go to the Entity and click Fence to select the Fence area instead of the drawing view.

4. Check to be sure the margins are not bigger than your plotter configuration.

5. The Scale to <___> MU:SU/IN will show you how accurate your hard copy drawing is if you scaled it after printing it out.  Your Fence of the drawing area will determine your Scale to <___>MU:SU/IN.
6. Make any necessary adjustments to Margins under Plot Width and Plot Height for the 8.5x11 (8x10) ASIZE.DGN (7.917x10.600).

7. Make sure you zero out your Bottom and Left margins.

8. The Scale to <___>% of normal will give an idea of how accurate the drawing will plot out to scale.

9. With a Page Setup of Height 7.917 and Width 10.600, the plot height is 7.9 and the width is 10.55 so the Scale to <___>% of normal will read 99% with the Scale to <___> MU:SU/IN will be 1.00.

10.  For extra help on this topic, visit the Bentley. com website and search for either:
A. Tech note document number, 8151.

Or

B. Tech note document titled, “Plotting to Scale”.

